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S6: 06/Qb- THPT NGT
Ha Noi, ngay 14 thang 01 nam 2026

QUYET PINH
Phan cong lich trwc diéu hanh co quan ciia Hiéu truéng, Phé hiéu truéng
treong THPT Nguyén Gia Thiéu

HIEU TRUONG TRUONG THPT NGUYEN GIA THIEU

Can cir vao Diéu 1é Truong trung hoc co s6, truong trung hoc phé théng va truong
phé théng c6 nhiéu cdp hoc, Ban hanh theo Ban hanh kém theo Théong tw sé 32/2020/TT-
BGDDT ngay 15/9/2020 cua B¢ truong Bo Gido duc va Pao tao;

Can cir Quy ché té chire va hoat déng cua truwong THPT Nguyén Gia Thiéu dwoc
ban hanh kém theo Quyét dinh so 291/0D — THPT NGT ngay 22/10/2025 cia Hiéu trucng
trwong THPT Nguyén Gia Thiéu.

Can cit Ké hoach sé 377/KH-THPT NGT ngay 31/12/2025 cua Truong THPT
Nguyén Gia Thiéu vé ké hoach trién khai hoc tdp, lam viéc 5 ngdy trong tudn. Dé ting
cwong trach nhiém trong diéu hanh, qudn Ii nha trieong va thuee hién tot chire trach nhiém
vu theo qui dinh;

Xét d@é nghi ciia bé phdn Té chirc cdn bé;

QUYET PINH:

Piéu 1. Phan cong lich tryc Ban Giam hi¢u diéu hanh céc hoat dong cua truong
THPT Nguyén Gia Thiéu d6i voi Hiéu trudng, pho Hiéu trudng (c6 lich truc kém theo)

Piéu 2. Can bod quan ly can ctr vao nhi¢ém vu dugc phan cong cé trach nhi¢ém trién
khai thuc hién nhiém vu theo ké hoach di ban hanh, bao dam khdi lugng va chat luong céac
nhi¢m vu duoc giao.

Piéu 3. Quyét dinh nay thay thé cac Quyét dinh trudc ddy va c6 hiéu luc ké tir ngdy
19/01/2026. Céac dng, ba co tén ¢ diéu 1, to truong cac td chuyén mén, van phong, tip thé,
ca nhan lién quan chiju trach nhiém thi hanh quyét dinh nay./.

Noi nhin:
- S¢ GD&PT Ha Néi ( Pé bdo cio)
- Pang 1y, BGH, T.Truong ( Dé thuc hién)
- Cong bao ( lién hé lam viéc)
-Luu VT.




LICH TRUC BAN GIAM HIEU
( Thuc hién tir 19/01/2026)

I. Thoi gian truc, lam viéc cia Ban Giam hiéu (BGH):

1. Gidm hiéu truc chinh: Sang — Tir 7h05 d&én 11h45; chiéu tir 12h50 dén 17h30

2. Gidm hiéu lam viéc, triee phu: Sang tir 7Th30 dén 11h30; chiéu tir 13h30 dén17h30

3. Thoi gian biéu lam viéc cia BGH: 5 ngay trong tuan (Tt th Hai dén thtr Sau).
Néu phat sinh nhiém vu vao ngay thir Bay, Chu Nhat thi thyc hién theo phan cong.

I1. Pia diém trwe: Phong truc BGH hodc phong 1am viéc ciia BGH.

I11. N§i dung cdng viéc: Thuong truc giai quyét cac van dé phat sinh trong hoat
dong cua Nha truong, gidm sat cong tac day va hoc cia CB,GV,NV, hoc sinh va trién khai
theo nd1 dung nhiém vu duoc giao.

Thua Truc sdng Tryc chiéu Ghi chu
Hai Nguyén Thi Minh Chau Nguyén Hong Nga
Lé Trung Kién Lé Trung Kién
Ba Nguyén Thi Minh Chéu Ngl}yén Hong Nga
Nguyén Hong Nga Nguyén Thi Minh Chau
Tu Nguyén Thi Minh Chéu Nggy(’én Hong Nga
Nguyén Hong Nga Nguyen Thi Minh Chau
Nim Nguyén Thi Minh Chéu Ngl}yén Hong Nga
Nguyén Hong Nga Nguyén Thi Minh Chau
S4u Nguyén Thi Minh Chau Nguyén Hong Nga
Lé Trung Kién Lé Trung Kién

Luu y:

- Truc chinh: La can bo duoc in dam. Thoi gian truc theo quy dinh tai muc I;

- Truwong hop nguoi truc chinh di cong tac, hoc tdp, boi deong thi Gidm hiéu truc
phu tiép quan cong viéc, quan Iy, diéu hanh thay lanh dao truc chinh. Truong hop
ca Giam hiéu truc chinh, truc phu di cong tac, hoc tdp, boi duong thi Gidm hiéu
con lai sé thuong truc. Truong hop Gidm hiéu truc nghi viéc riéng nho Gidm hiéu
khdac truc thay thi bao Giam hiéu truc thay va bdo cao Hiéu truong. Cac truwong hop
khdc do Hiéu truéng quyét dinh.
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